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NOJOKEHHUE OF OBPABOTKE IEPCOHA b
PABOTHUKOB
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[. O01ue moaoKeHHUs

1.1. Hacrosimee Ilonoxenne o0pabOTKe MEPCOHAIBHBIX JaHHBIX PabOTHHKOB
(nanee — Ilonoxenne) MBOY COLI Ne 7 wmwm. [1.]1.CtepHsieBoii (nanee-
Opranuzanuu) pa3paboTaHo B COOTBETCTBUH ¢ TPyNOBBIM KOIEKCOM Poccuiickoit
®enepaimn, Koncturyuuein Poccuiickoit ®enepauny, I'pakaaHCKUM KOLCKCOM
Poccuiickoii  ®enmepauun, Penepanbhpiv - 3akoHoM  «O0 uHbopMaLKH,
MHOPMAIIMOHHBIX TEXHOJOTHSX M O 3aluTe HHGOOpMALUW, denepaibHBIM
3akoHOM «O TIepCcOHANBHBIX JAaHHBIX», [IpaBHiaMu BHYTPEHHETO TPYLOBOIO
pacrniopsinika OpraHusarum.

1.2. llens paspabotku [lomoxkeHus — OIpeesIeHHE MOpsAKa 00paboTkH
NepCoHaIBHBIX JIAHHBIX pa0oTHHKOB OpraHusanuy; odecredeHue 3alKThl Mpas 1
cBoGoz paboTHMKOB OpraHu3aliu Ipy 00paboTKe MX MEPCOHANIBHBIX JaHHBIX, a
TaKKe yCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII, HMEIOLINX NOCTYIl K
MepcoHalbHbIM  JaHHBIM  paboTHukoB OpraHu3alud, 32  HEBBIIONHCHUE
TpeGOBaHHMIl HOPM, PETYTHPYIOIMX 00pabOTKy U 3allMTy MEPCOHANBHBIX AaHHbIX.

1.3. ITopsiiox BBOJA B IEHCTBHE U U3MEHEHUS [TonoxxeHus.

1.3.1. Hacrosmee [lonokeHHe BCTyNaeT B CHIIy ¢ MOMEHTA €ro yTBEPXKIACHHA
nupekTopoM OpraHu3alii M JeHCTByeT OecCpodyHO, 10 3aMEHBI €ro HOBbIM
[TonoxenueMm.

1.3.2. Bece usmenenus B [lonoxeHne BHOCATCS IPUKA3OM.

1.4. Bce paborHuku OpraHdsaluy JIOJDKHBI ObITH O3HAKOMJIEHBI C HACTOAIIMM
ITonoxxeHueM 11011 POCIIUCE.

1.5. PexxuM KOH(UIEHIMAIBHOCTH NEPCOHANBHBIX NaHHBIX CHUMAETCs B CIydasx
X 00e3IHYMBAHMS U 110 HCTEYEHHH 75 JIeT CpoKa MX XpaHeHUs, WK MPOIICBACTCA
Ha OCHOBAHWHM 3aKJIIOYeHHs dKcrepTHOH xomuccud OpraHu3aund, ecii WHOE He
OIpesielIeHO 3aKOHOM.

I1. OcHOBHBIE MMOHSTHS U COCTAB NEPCOHATBHBIX JaHHBIX pAOOTHUKOB

2.1. Jina nenei nacrosuiero IlonoxkeHuss HCIONB3YIOTCH CleyIOIIHE OCHOBHbIC
MoHATHA:

— mepcoHaNbHBIE JaHHble paOOTHHKA — Jobas MHGbOpMalus, OTHOCALANCH K
OpeleNieHHOMY WJIM ONpeJelsieMOMy Ha OCHOBAaHMHM TaKOH nHbOpMaLHK



pabOTHHKY, B TOM 4HCJe ero GpaMuIus, UMsi, OTYECTBO, 'O/, MECsLl, JaTa U MECTO
poXJeHHus, anpec, ceMeilHoe, COLHMAIbHOE, HMMYLIECTBEHHOE II0JIOKEHHE,
oOpazoBanue, mnpodeccus, I0XOAbI, JApyras HHpoOpMauusa, HeoOXoaumas
paboToaTeso B CBSI3M C TPYIOBBIMH OTHOLICHHSIMH;

— oOpaboTka mnepcoHaJIbHBIX HaHHBIX — cOOp, CHUCTeMaTH3allMs, HaKOILIEHue,
XpaHeHue, YTOYHEHHUE (oOHOBIIEHME, HU3MEHEHHE), HCIIOJIb30BaHUE,
pacrpocTpaHeHre (B TOM 4HCIe Iepenada), oOe3nmuyuBaHHUe, OJIOKUpPOBAHUE,
YHUUTOXEHHE IepCOHATBHBIX JaHHBIX paO0THUKOB Opranusauuu;

= KOH(I)H,IIGHL[HEUIBHOCTB INEPCOHAJIbHBIX JaHHBIX — o0s3aTeNnbHOe JJIA
COGJIK)I{EHPHI Ha3HA4Y€HHOI'0 OTBETCTBCHHOI'0 JIMILA, IIOJYYHBLIECTO [JOCTYI K
[epCoOHaJIbHBIM JaHHBIM pa6OTHHKOB, TpEGOBaHI/Ie HE AOITYCKaThb HX
pacrnpoCTpaHCHH A Oe3 cornacus pHGOTHHKa HJIH HHOI'O 3aKOHHOI'O OCHOBAaHHAI,

— paclpocTpaHeHHE IE€PCOHAIbHBIX MAAHHBIX — JIEHCTBUS, HANpaBIeHHbIE Ha
nmepefady IEpPCOHANBHBIX MAAHHBIX pPAaOOTHUKOB ONpPEIEICHHOMY Kpyry JIMIL
(mepenaya MepCOHAIbHBIX NAHHBIX) WA Ha O3HAKOMJIEHHE C IEpPCOHAIbHLIMU
NaHHBIMH HEOTPAaHWYEHHOro Kpyra JMl, B TOM 4Hciae oOHapoaoBaHKE
MePCOHAIBHBIX JaHHBIX pPa0OTHMKOB B CpeICTBAaX MaccoBOH HH(OpMaLUH,
pasMmelieHHe B HMH(OPMALIMOHHO-TEIIEKOMMYHHMKALMOHHBIX  CETAX MM
peIOCTaBlIeHHEe MOCTyNa K IePCOHAJIbHBIM JaHHbBIM pPabOTHUKOB KaKUM-IHOO
MHBIM CIIOCOO0M;

—  HCIIOJIB30BAHHEC NNEPCOHAJIbHBIX  NaHHBIX — ,[[CflCTBI/‘IH (onepamm) C
[NEePCOHAIbHBIMH JaHHBIMH, COBEpLIAEMBIC NOJIZKHOCTHBIM JIHLIOM OpFaHHBaHHH B
OenAax IIPHHATHA pemeHHﬁ HJIM COBCPLUCHUA MHBIX ﬂeﬁCTBHﬁ, IMOPOXKAA0IIHX
HPpHAXYECCKHUE TIIOCIEACTBHUA B OTHOLICHHH paGOTHHKOB 1100 HHBIM o6pa30M
3aTpariBarollvXx HUX IpaBa U 08060,1151 WJIH IIpaBa U CBO60,E[BI APYIUX JIHII;

- 6J'IOKHp0B&HPI€ MEPCOHANIBHBIX MOAHHBIX — BPEMEHHOE [PCKpalll€HHUE c60pa,
CUCTEeMaTHU3alluH, HAKOIIJICHHA, HCITIOJIB30BaHHsA, paCIlIpOCTpaHCHHA IICPCOHAIbHBIX
JaHHBIX paGOTHHKOB, B TOM YHCJIC UX MEPECAaYH;

— YHUYTOXXEHHE IIePCOHATBHBIX JaHHBIX — JeHCTBUS, B pe3ylbTaTe KOTOPbIX
HEBO3MO)XHO  BOCCTAQHOBHTH  COJIEp)KaHHE  IEPCOHAIBHBIX  JAaHHBIX B
UH(QOPMAIMOHHOM CHCTEMe NIePCOHAIBHBIX AaHHBIX pAOOTHUKOB HUJIH B PE3YJIbTATe
KOTOPBIX YHHYTOXKAIOTCS MaTepUallbHble HOCHUTENN I1€PCOHANBHBIX JaHHBIX
pabOTHUKOB;

— 00e3TMYMBaHUE TEPCOHAIBHBIX IaHHBIX — JEHCTBUS, B Pe3yJbTaTe KOTOPBIX
HEBO3MOJKHO OIPEeNIUTh IIPUHAIEKHOCTh MePCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;

— 00lIeoCTyNHbIe MepCOHalIbHble JaHHbIe — IepCOHalbHbIE [aHHbBIE, JOCTYII
HEOrPaHHYEHHOTO Kpyra JIMI] K KOTOPBIM IMPEJOCTaBIeH C COrjacusi paboTHHKA
WIM Ha KOTOpPble B COOTBETCTBUM C (elaepaJbHbIMH  3aKOHAMH  HE
pacripocTpassieTcst TpeboBaHue coOM01eHNs KOHPUACHLIMATbHOCTH.

— wH(popManus — cBeleHUs (CoOOUIeHHs, NaHHBIE) HE3aBUCUMO OT (OPMbI MX
2
Ipe/ICTaBIeHHA Y,



— JIOKyMEHTHpOBaHHas HH(opMalus — 3apUKCUpOBaHHAs HA MarepHalbHOM
HOCUTEJle  IyTeM  JOKyMEHTHpPOBaHMs  WHGpoOpMalMs ¢  PEKBHU3HUTaMH,
MO3BOJSIOIIMMH  ONPENENUTh TakKylo HH(QOpMAlMI0 HIH €€ MaTepHallbHbIH
HOCHTEIb.

2.2. B cocraB MepCOHATBHBIX MJaHHBIX pPaOOTHMKOB OpraHusaldd BXOZIST
JIOKyMEHTBI, colepskauide WHGOPMAIMIO O MaclOPTHRIX JaHHbIX, 00pa3oBaHHH,
OTHOUIEHWH K BOMHCKOM 00S3aHHOCTH, CEMEHHOM ITOJIOKEHUHU, MECTE JKUTEIIbCTBA,
COCTOSIHUM 3710POBbS, @ TAKIKE O TPEABIAYIIHX MeCTaxX X paboThI.

2.3. KoMmieKkc JOKYMEHTOB, CONMPOBOKIAIOLIMH NpoLece 0QOpMIIEHHUS TPYI0BbIX
oTHowIeHui paboTHrka B OpraHu3aliy [Ipy ero npuemMe, epeBojie U yBOJIbHEHHUH.

2.3.1. Uadopmanus, npeacrapisieMas paGOTHHUKOM IIPH TOCTYIJIEHHH Ha paboTy B
Opranuszauuoo, AO/DKHA HMeTh HOKyMeHTanpHylo ¢opmy. [lpu 3akmoueHuu
TPYIOBOIO JIOTOBOPa B COOTBETCTBUM €O cT. 65 Tpynosoro kojaekca Poccuiickoi
deiepanuy IMII0, TIOCTYIIAONIEe Ha paboTy, NpeabsBiIseT padoToOAaTeI0:

— IacropT UJIH HHOM JOKYMEHT, y,IIOCTOBepHIOHLHﬁ JIUYHOCTD,

— TPYAOBYIO KHHJKKY, 38 HCKJIIOUEHHMEM CjlydaeB, Korga TpYAOBOH J0roBop
3aKIIOYaeTCs BIEpBble WM pabOTHHK IIOCTYNaeT Ha paboTy Ha yCIOBHSX
COBMECTHTEILCTBA, THO0 TPy10Basi KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaToOi WK IO JAPYTUM IPUYHHAM;

— CTpPaxoBO€ CBHACTEILCTBO MOCY1apCTBEHHOI'O IIEHCHOHHOI'O CTPaxXOBaHMA,

— JOKYMEHTEI BOMHCKOI'O yueTa — JJIA BOEHHOOOSA3aHHBIX H JIUL, ITOJJICKaluXx
BOMHCKOMY YUYETY,

— JoKyMeHT 00 oOpa3oBaHWHM, O KBaTH(DUKALMKM WM HAJIUYHH ClElHaTIbHBIX
3HAHUN — TIPH MOCTYIJIEHHH Ha paboTy, TpeOyIOLyl0 CrelUalbHbIX 3HAHUH WU
CIIeLMAJIbHON MOJITOTOBKH;

— cBUJETENLCTBO 0 pucBoenny MHH (1ipu ero Hanuyuu y pa6OTHI/IKa)m.

2.3.2. Ilpu odopmierun pabotHuka B OpraHu3anuo pabOTHHKOM OT/iea KaapoB
3anonHAgeTcs yHubuuuposanHas ¢opma T-2 «Jluunas xaprodyka pabOTHHKa», B
KOTOpPOM OTPakatoTCsi Cle[yIOLlMe aHKeTHble MU Ouorpaduuyeckue HaHHbIC
paboTHuUKa:

— obmue ceaeHus (D.J.O. paboTHuKa, JaTa POXKACHHSA, MECTO POKIACHUS,
rpakaaHcTBO, oOpasoBaHue, mpodeccus, crax paboThl, cocTosHMe B Opaxe,
MacTOpTHEIE JaHHBIE);

— CBEJICHHUS] O BOMHCKOM Y4YeTe;

— IaHHbIE O NpHeMe Ha paboTy;

B nanpHeiiieM B JIMUHYIO KQpTO4YKY BHOCSTCS:
— CBEJIEHHUs O NepeBOax Ha APYyTrylo padoTy;

— cBelleHUsA 00 aTTecTalluu;



— CBE/ICHHSI O MOBBIIIEHUH KBATH(DUKALIUY;

— CBEJIeHHsI O NPO(ECCHOHATBHOMN MEPENOATrOTOBKE;

— CBEJICHHUS O Harpaaax (IOOUIPeHHSIX ), MOYETHBIX 3BAHUSX;
— CBeZleHus 00 OTMmycKax;

— CBEJICHHS O COLIMATIBHBIX rapaHTHsX;

— CBEJIEHHS O MECTE )KUTEJIbCTBA MU KOHTAKTHBIX Tese(oHax.

2.3.3. B otzene kanpos OpraHu3ainy co3al0TCs M XPaHATCS CIIEIYOLIHE TPYTIbI
AOKYMEHTOB, COJepxalllie MaHHble O pabOTHHKAaxX B €IHHUYHOM HJIH CBOJHOM
BUJIE:

2.3.3.1. ]JlokyMeHThl, conepKallMe IepCOHATBHBIE JAHHbIE pabOTHUKOB
(KOMILIEKCHl I0KYMEHTOB, COIPOBOXIAOIIME POLECT oopMIIeHHsT TPYIOBBIX
OTHOIICHMH TIpH MpHeMe Ha paboTy, MepeBOjle, YBOIBHEHHH: KOMILIEKC
MaTepHaJIOB 110 aHKETHPOBaHHIO, TECTHPOBAHUIO; MPOBEIEHUIO COOeceOBaHMIl C
KaHIHMIAaTOM Ha NOJDKHOCTB; MOJUIMHHHKM W KOMHH IIPHKA30B [0 JIMYHOMY
COCTaBy; JIMYHbIE NI€la W TPYAOBbIE KHIKKH PaGOTHHKOB; [1ena, COJep:Kallue
OCHOBaHMS K TIpUKa3y MO JIMYHOMY COCTaBy; JeNla, COJAEpIKallhe MaTepHasbl
aTTeCTalluK pabOTHUKOB; CILy)KeOHBIX pacciieJ0BaHHii; CIIPaBOYHO-
HH(OPMAlMOHHBI OaHK JaHHBIX I10 nepcoHaly (KapTOTeKH, IKYpHAJb);
NOVIMHHUKH M KONHH OTHYETHBIX, aHAJIUTHYECKUX H CIIPABOYHBIX MATEPHANOB,
NepeNiaBacMbIX  pyKoBOACTBY ~OpraHusalMy, pPyKOBOIMTENSAM CTPYKTYPHBIX
NOApa3/e/IeHHH; KOIHH OTYETOB, HANpABIAEMBIX B TOCYIApPCTBEHHBIE OpPraHbl
CTaTUCTHKH, HAJIOTOBBIE HHCIIEKIIUH, BBILUIECTOALIME OPTaHbl YIIPABJICHHUs U APyTHe
YUPEKIEHHUS ).

2.3.3.2. JlokyMeHTalMsI [0 OpPraHU3aluK paGoThI CTPYKTYPHBIX HOApa3/e/IeHHIt
(MONOXKEHUsT O CTPYKTYPHBIX TOAPa3JeNeHHsX, NOKHOCTHBIC UHCTPYKLHUH
pabOTHHUKOB, NpPHKA3bl, PACIOPSKEHHS, YKA3aHHS PYKOBOJICTBA Opranuzanum);
AOKYMEHTBI 110 IUITAHUPOBAHMIO, YYeTy, aHaJIM3y U OTYETHOCTH B YacTH paboThI C
nepconanoM OpraHu3amu.,

III. Cop, o6paboTka ¥ 3aL[MTa TEPCOHAIBHBIX TAHHBIX
3.1. Tlopsanok moy4eHus NepCcoHaNbHBIX JaHHbIX.

3.1.1. Bee mepconanbHble faHHble paGoTHHKa OpraHu3anuy ClIelyeT MoJlyyath y
Hero camoro. Eciu nepcoHanbHble naHHBle pabOTHMKA BO3MOIKHO MOJTYYUTE
' TOJIbKO Y TPeThel CTOPOHBI, TO PabOTHUK OJKEH OBITh yBEeIOMJIEH 00 3TOM
3apaHee M OT HEro JOKHO OBbITh MOJydYeHO MUCEMEHHOE cornacue. JJoMKHOCTHOe
IO  paboTojaTenNss AOKHO COOOWMTh paGoTHMKy OpraHuzaupd o Lesx,
TNPEAIONaraeMblX HCTOYHHKAX U CIIOCO0AX MONy4YeHHs MePCOHANBHBIX IaHHBIX, a
TaKXKC O XapaKTepe INOJJIeKAIIUX TONYyYSHHIO IePCOHANbHBIX NaHHBIX M
MOC/EACTBUAX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COITIacHe Ha UX MoiryyeHune ™,

3.1.2. Paborosatens He WMeeT MpaBa MOIy4aTh W o0OpabaTbIBaTh MepPCOHAIbHBIE
JaHHple  pabotHMka ~ OpraHMsauMu O  €ro  pacoBOM,  HAIMOHANBHOI



NPUHAJIEKHOCTH, MOJUTHYECKHX B3IJsIaX, PEIUrHO3HBIX HIIH bunocodekux
yOexXIeHHs1X, COCTOSHHMH  3[0pPOBbBS, WUHTAMHOM  KH3HH. B  ciyyasx,
HETIOCPE/ICTBEHHO ~ CBA3aHHBIX C  BOMPOCAaMH  TPYIOBbIX OTHOLICHWH, B
cootBercTBHH co cT. 24 Konctutyuuu Poccuiickoit ®@enepanyn paboTojaresb
BIIpaBe MOJIyYaTh M 00pabaThiBaTh JaHHBIE O YACTHOH JXKMU3HH PabOTHUKA TOJIBKO C
€ro MUCHMEHHOTO COracHsY.

OG6paboTKa YKa3aHHBIX TNEPCOHAIbHBIX JaHHBIX pabOTHMKOB paboTojaTeneM
BO3MOYKHA TOJIBKO ¢ UX coryiacus Jinbo 06e3 ux coriacus B CIeAyOLuUX CIyqasx:

— NNepCOHAJIBHBIC NaHHbIC ABIAIOTCA 06HI€,ILOCT}’HHBIMPI;

— TepCoHaJbHBIE ITaHHbIE OTHOCATCS K COCTOSIHHIO 370POBbs paboTHHKa MU HX
06paboTka HeOOXOAUMa JUIs 3ALMThl €r0 JKM3HH, 310POBbS MM MHBIX )KU3HCHHO
BaXKHBIX HHTEPECOB JHMOO J>KU3HM, 3/0POBbS MM HHBIX JKHU3HEHHO BaXKHBIX
MHTEPECOB JPYTUX JIMI[ U [OJTy4eHHEe COrnacks paboTHUKA HEBO3MOKHO;

— no TpeGOBAaHMIO IMOJHOMOYHBIX TOCYJApCTBEHHBIX OpraHoOB B Cly4asX,
6
IpeayCMOTPEHHBIX (QelepalbHbIM 3aKOHOM,

3.1.3. PaGoromartens BnpaBe oOpabaThiBaTh I€PCOHANbHBIE JaHHbIE PaOOTHUKOB
TOJIBKO ¢ HX MMMCHbMEHHOIO COIIACHUSL.

3.1.4. TTuceMeHHOe corjacue paboTHHKa Ha 00pabOTKy CBOHX MEPCOHAIBHBIX
IaHHBIX JIOJDKHO BKJIIOYATh B ce04:

— GdaMuIHIo, WMs, OTYECTBO, aApec CyObeKTa MepcoHalbHBIX JAaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTA, YZOCTOBEpSIOILEro €ro JMYHOCTh, CBEJEHHS O Jare
BBIZIa4M YKa3aHHOTO JIOKyMEHTa H BBIIABILIEM €r0 OpraHe;

— HauMeHoBaHue ((PaMUIIMIO, UM, OTYECTBO) M afpec OorepaTopa, IMoyy4daromero
coriacHe cyobeKTa MepCOHANIBHBIX JaHHBIX;

— 11e1b 00pabOTKH MEePCOHAIBHBIX JIaHHBIX;

— mHepedyeHb IEPCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX NaeTcs coriacue
cyObeKTa nepcoHalbHbIX JaHHBIX;

— TepedYeHb JEWCTBUIl C NEpPCOHABHBIMM JaHHBIMH, Ha COBEPLIEHHE KOTOPbIX
jaeTcs coracke, ofliee ONMCAHME HCIOJb3yeMBIX OIepaTopoM  CrocoOoB
00paboTKH NepCcoOHaIbHBIX JaHHbBIX;

— CPOK, B TEY€HHE KOTOPOIo HeﬁCTBYET corjiacue, a TakxKe IMopsJa0K €ro oT3bIBd.

dopma 3asBlIeHHs] O COrNacHH paboTHHKA Ha 00pabOTKY MEepCOHabHBIX AAHHBIX
cM. B IpriIoXkeHuH | Kk HacToswemy Ilonoxkenuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIIEIYIOMIMX CllydasX:

1) 06pa6oTKa MepCOHANBHBIX AaHHBIX OCYIIECTBIISETCS HAa OCHOBaHHH TpynoBoro
konekca P® mnm uHOro (GeaepalbHOro 3aKoHa, YCTAaHABIMBAIOLIETO €€ LeJb,
YCIIOBHSl TIOJNyYeHHs [IEPCOHAIBHBIX [AHHBIX H KPYI CYOBEKTOB, NEpPCOHANbHbIC
IaHHBIE KOTOPBIX Mojyiexar oOpaboTKe, a TakkKe ONpelesIAIOIero IMOJHOMOYH
paboTtonares;



2) oOpa0oTka TMEpPCOHANBHBIX JAaHHBIX OCYLIECTBISETCS B LENAX HCIOJHEHHS
TPYZOBOIO J10r0BOPa;

3) 06paboTKa MepCOHANTBHBIX JIAHHBIX OCYIIECTBISETCS U1 CTATUCTHYECKUX HIIH
WHBIX HAYYHBIX LeJed [pU YCJIOBMM  00s3aTelbHOr0  00e3NMYMBaHMs
MepCOHATBHBIX JaHHBIX;

4) 00paboTKa NMEPCOHANBHBIX JAaHHBIX HEOOXOAUMa JUIS 3aIUTEI )KU3HH, 3/10POBbS
WIH MHBIX >KH3HEHHO BaXXHBIX MHTEPeCOB pabOTHHKA, €CIIH IIOJIy4YEeHHE €ro
COrJlacusi HEBO3MOIKHO.

3.2. [Topsinox 06paboTky, nepefaydu U XpaHeHHUs NEPCOHAIBHBIX TaHHBIX.

3.2.1. Pabornuk OpraHuzaiuuu nOpeaocTaBiaseT paOOTHHKY OT/AeNa Kaapos
Opranusanydyd JO0CTOBEpPHbIe CBelJeHHs o cebe. PaboTHMK otTaena Kaapos
OpraHu3aldd  TIpOBepsieT  OCTOBEPHOCTb  CBEIECHMH, CBepsis  JaHHbIE,
npefocTaBleHHbIe pa0OTHHKOM, C HMEIOIIMMHCS Yy paOOTHHUKA JOKYMEHTaMH.

3.2.2. B coorBetrcTBUH cO cT. 86, rn. 14 TK P® B uensx obecrieyeHus mnpas U
cBOOOJ 4YejOBeKa M TpaJaHWHAa TIeHepalbHbId aupekTop OpraHusanuu
(PaGoTomaTens) ¥ ero mpeacraBuTead Npu oOpaboTKe INEpPCOHANBHBIX AaHHBIX
paboTHHKA JTOJKHEI COOMIOATh Clielytolue o01ue TpeOOBaH s :

3.2.2.1. OOpaboTka TMepCOHAJIBHBIX  JaHHBIX  MOXKET  OCYIICCTBIIATHCH
UCKIIOYHTENIBHO B LENAx olOecrmedeHuss CcOOMIOJCHHS 3aKOHOB M MHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJAEHCTBHS pabOTHHKaM B TPYAOYCTPOHCTBE,
o0yuyeHMHM W TPOJBHXEHMH IO ciyxk0Oe, obecrieueHus AMYHON O€30MaCHOCTH
paGOTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBIIOIHAEMOH pabOThl H

obecrieueHus COXpPaHHOCTH HMyuleCTBam.

3.2.2.2. Tlpu onpexeneHunn ob0vemMa U colepkaHus, 00padaTeIBaeMbIX
MIEPCOHANIBHBIX JaHHBIX Pabotonatens IOJKEH PYKOBOJICTBOBAThCS
Konctutynueit Poccuiickoit ®enepauuu, TpynoBeiM KomaexkcoM Poccuiickon
®enepaunu 1 UHBIMU (eepaabHbIMU 3aKOHAMH LY,

3.2.2.3. Ilpy nNpUHATHH pelIeHHH, 3aTpardBalOIIMX HHTepechl pPabOTHHKA,
PaGorojareslb He WMeeT TIpaBa OCHOBBIBATbCS Ha IEPCOHAIBHBIX JaHHBIX
paboTHHKA, MMOJYYEHHBIX UCKITIOUHUTENBHO B pe3ylbTaTe WX aBTOMATH3MPOBAHHOM
06paGOTKH UM SEKTPOHHOTO MOTyYeHHS 1.

3.2.2.4. 3amMra NEpCOHAIBHBIX JaHHBIX pPa0OTHMKA OT HENPaBOMEPHOTO HX

HWCIIOJIb30BaHUA UJIH YTPAThI obecrieynBaeTcs P&ﬁOTOﬂ,&TEH@M 3a CHET €ro CpeiaACTB

B ITIOpsAAKE, YCTAHOBJIEHHOM (be,ﬂepaJ'IBHBIM 33K0H0MM.

3.2.2.5. PaGoTHMKH W HX TPEACTaBUTEIN JOJKHBI OBITh O3HAKOMIIEHBI I10]]
pacriucky ¢ gokymeHTamMu OpraHusaliy, YyCTaHaBIMBAIOIIMMH — TOPSIOK

00paboTKH IMepCOHANBHBIX MaHHBIX paOOTHHUKOB, a Takke 00 WX IpaBax H

00s13aHHOCTSIX B 3TOH 06nacm[m.

3.2.2.6. Bo Bcex cayyasx OTKa3 pabOTHHUKAa OT CBOMX IIpaB Ha COXpaHeHHE H
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3allUTy TauHBI HEHGHCTBHTeHeHu.



IV. Ilepenaya 1 XpaHeHHE IEPCOHATBHBIX JTaHHBIX

4.1. TIpu mepenade MepcOHAJBHBIX NaHHBIX paboTHuka PaboTomarelnb NOIDKEH
co0JI01aTh cleayIoIHe Tp660BaHPl5{lﬁ1:

4.1.1. He coobumarh mepcoHanbHbe AaHHble pabOTHHWKA TpeTheil CcTopoHe Oe3
OMCEMEHHOTO coryiacus pa0OTHHKA, 3a MCKIKOYEHHeM CllydaeB, KOrja »3To
HEOGXOIMMO B IENSIX MPeyTPek/IeH s YTPo3bl XKH3HU U 3/10POBbIO pabOTHHKA, a
TaKKe B cydasX, yCTaHOBJIEHHBIX (ejiepalbHbIM 3aKOHOM.

4.1.2. He coobuiath nepcoHanbHble JaHHBIE PAOOTHHKA B KOMMEPYECKHX MEJIsX
6e3 ero muchMeHHOro cornacus. O6paboTka mepcoHANBHBIX JaHHBIX paOOTHHKOB
B LIENSX NPOJBHXKEHHS TOBAapOB, paboT, yCIyT Ha PhIHKE ITyTeM OCYIIECTBICHHMA
NpPAMBIX KOHTAKTOB C MOTEHIHATBHBIM [OTPEOHTENEeM C MOMOLIBIO CPE/ICTB CBA3H
JIONYCKAETCsl TOJIBKO € €ro MPEeBapUTEIBHOIO COTJIaCHs.

4.1.3. Ilpenynpenuts JHL, IOJYYHBIIMX IEPCOHANIBHBIC [AHHbIC pabOTHHKAE, O
TOM, 9TO 3TH JAHHBIE MOT'YT OBITh UCIIOJIL30BAHBI JIMLIb B LEJAX, ISl KOTOPBIX OHH
COo0OIIeHb], W TPeOOBaTh OT 3THX JHI MMOJATBEPXKICHHS TOro, 4TO 3TO NPaBMIIO
cobmoero. Jluia, MOMydHBLIME [EPCOHAIbHBIE NaHHble pabOTHHKA, 00A3aHbl
coGIIOaTh PeXUM ceKpeTHOCTH (KoHbmaenuuanbHocty). JlanHoe [lonoxenue He
pacrpocTpaHseTcss Ha 0OMeH MepCOHaNbHBIMH J1aHHBIMH pabOTHHUKOB B IOPSIKE,
YCTaHOBJIEHHOM (he/iepabHbIMK 3aKOHAMH.

4.1.4. OcyIecTBIATh Mepeady MepCOHANbHBIX JaHHBIX PaOOTHHUKOB B Mpejenax
Oprasu3aluy B COOTBETCTBHH C HAacTOsAIMM [TonoxeHHeM.

4.1.5. Paspemarh [OCTYIl K IEPCOHATBHBIM JIaHHBIM DabOTHHKOB TOJBKO
CrelMaIbHO YIIOJTHOMOYEHHBIM JIMLAM, TIPH 9TOM yKa3aHHBIE JTHLA IOJKHBI HMETh
NMpaBo IMOJy4aTb TOJbKO T€ TMEPCOHAIBHBIC JAHHBIC paboTHHKa, KOTOpbIE
HeOOXOIUMBI /151 BBIIOJHEHUS] KOHKPETHON (QDYHKLIMH.

4.1.6. He zampammBaTh HMH(OPMALKMIO O COCTOSHUM 310POBbBI paboTHHKa, 3a
HCKITIOYEHHEM TeX CBEIEHHH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBIMOJTHEHHUS paOOTHUKOM TPYI0BOH (QyHKIHH.

4.1.7. TlepenaBaTb IepCOHaNbHblE JaHHble PabOTHHMKA  TPEICTABHTEISIM
pabOTHHKOB B MOPSIKE, YCTAHOBIEHHOM TpyNOBBIM KOIEKCOM Poccuiickoii
denepali, W OrpaHUYMBATH 3Ty MH(OPMALHIO TOJIBKO TEMH MCPCOHATLHLIMH
JIaHHBIMM pabOTHHKA, KOTOpBlE HEOOXOAWMBI JUIS BBINOJHECHHUS YKa3aHHBIMH
MpeCTaBUTENAMU UX (PYHKIHH.
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4.2. XpaHeHue U UCIOJb30BaHUE NIEPCOHATIBHBIX JIaHHBIX pa6OTHHKOBuZ

4.2.1. TlepcoHanbHble JaHHbIe pabOTHUKOB 00pabaTHIBAIOTCA W XPAHATCS B OTALIE
KaJpoB.

4.2.2. TlepcoHanbHble J@aHHbIe PaOOTHUKOB MOLYT OBITH MOJYYEHbI, MPOXOLUTE
janpHelmylo o0pabOTKy M IepenaBaThbCsi Ha XpaHEHHE Kak Ha OyMaXKHBIX
HOCHTENSIX, TaK ¥ B SJEKTPOHHOM BHJIE — JIOKJIbHOM KOMIIBIOTEPHOH CeTH H
KOMIIbloTepHOM mporpamme «1C: 3aprata ¥ Kaapeb.



4.3. Ilpy noy4eHUH NepCcOHANBHBIX AaHHBIX He OT pabOTHMKA (32 UCKIIOYEHUEM
Clly4aeB, €CJIM IEPCOHAJbHEIE JaHHbIE ObLIM IMpeaocTaBleHbl paboToAaTe 0 Ha
OCHOBaHMHU (pe/iepalbHOrO 3aKOHA WIIM €CJIM TepPCOHANIbHBIE IAaHHBIE SBISIOTCS
00wmeI0cTYMHEIMM) paboToaTenb 0 Havana oOpaGOTKH TaKWX MEePCOHAIbHBIX
J@HHBIX 0053aH MPEOCTABUTH PAOOTHUKY CIIEAYIOIIYIO HH)OPMALIUIO:

— HauMeHOBaHHWe ((amMHIMA, HMMS, OTYECTBO) M aJpec OIepaTopa WIH €ero
IIPECTaBUTEIIS;

— LEJIb O6p360TKH INEPCOHAJIBHBIX NaHHBIX H €€ ITpaBOBOE€ OCHOBAHMUE,
— IpeamnojiaracMai€ MoJab30BaTCIIA MMEPCOHAIIBHBIX TaHHBIX,

— YCTAHOBJICHHBIE HACTOALIUM (De)lepaj[bHLIM 3aKOHOM IIpaBa Cy6”beKTa
INEPCOHAJIIBHBIX JaHHBbIX.

V. JlocTyn K nepcoHaIbHBIM IaHHBIM PabOTHHKOB

5.1. IIpaBo nocTyna K nepcoHaNbHBIM IaHHBIM Pa0OTHHKOB HMEIOT:
— nupektop Opranusanuu;

— COTPYAHHUKH OTJeja KaJpoB;

— COTPYAHHKH OyXrajTepuu;

— PYKOBOJHUTENIH CTPYKTYPHBIX IOJpa3JeeHHi Mo HampaBIeHHIO AeATEIBHOCTH
(locTyM K nepcoHaNbHBIM JaHHBIM TOJIBKO Pa0OTHUKOB CBOETO MOApAa3Ie/ieHus ).

5.2. PaborHuk OpraHu3aiuu UMeeT MpaBo:

5.2.1. Ilomy4ats AOCTYN K CBOHMM II€PCOHAILHBIM JaHHBIM H O3HAKOMIJIEHHE C
HUMHM, BKJIIOYas NpaBO Ha Oe3BO3Me3qHOEe TOJIy4YeHHe KOINuiM JIro0oM 3amucH,
coJepsKallleld epcoHalIbHble JaHHble pabOTHHKA.

5.2.2. TpeboBate or PabGoronarens yTouHeHHs, UCKIIOYEHUS WM HCIIPABJICHUS
HEIOJIHBIX, HEBEPHBIX, YCTApEBIIWX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX
WM HE ABIIAIOILINMX HEOOXOAUMbIMU 17151 PaboTonaTens nepcoHanbHBIX JaHHbBIX.

5.2.3. Ilonyuarts ot PaGotonarens

— CBEACHHS O JIMLax, KOTOpbIC HMEIOT JOCTYII K IEPCOHAJIBHBIM JAaHHLIM HIIH
KOTOPBIM MOXET OBITH MpeaoCTaBJICH TaKou AOCTYII;

— [IEPEYUCHB 06pa6aTBIBaeMBIX INEPCOHAJIbHBIX NJAHHBIX U HCTOYHHK HX ITOJIYUECHHI,
— CPOKH O6pa6OTKH IIEPCOHAJIBHBIX NAaHHBIX, B TOM YHCJIE€ CPOKH HX XPaHCHHUS,

— CBCIACHHA O TOM, KaKHE€ PHIHYCCKHE II0CIeACTBUA OJIid Cy6'beKTa
NIEpCOHAJIBHBIX JaHHBIX MOXKET IIOBJIEYL 34 coboi 06p360TKa €ro InepCoHaJIbHBIX
JaHHBIX.

5.2.3. TpebGoBaTh u3BeleHus PaboronmareneM Bcex JIHIl, KOTOPHIM paHee ObLIX
COOOILLEHbI HEBEepHbIe WM HENOJIHblE IIepCOHANbHBIE JaHHble, 000 Bcex
NPOH3BEIEHHBIX B HUX UCKIIFOYEHUSX, UCIIPABICHHUSIX WU JOTIOTHEHHUSX.



O6kanoBaTh B YIOJHOMOYEHHBIH OpraH Mo 3alldTe IIpaB cyOBEKTOB
MepCOHAbHbIX JAaHHBIX WM B Cy1eOHOM TOps/Ke HETPaBOMEPHbIC JeUCTBUS UK
6esneiicTBust PaGoToarens npu o6paboTKe ¥ 3allUTE €ro NepCOHANBLHBIX IAHHBIX.

5.3. KomupoBaTs # JeaTh BBIIHCKH IEPCOHANBHBIX JIAHHBIX paboTHHKA
pa3pelaeTcs MCKIIOUMTETBHO B CIYKEOHBIX LENSX ¢ MHCbMEHHOTO pa3pelleHus
HayaJlbHUKA OTJella KaJpOoB.

5.4. Tlepeaya MHGOPMALMH TPETheH CTOPOHE BO3MOKHA TOJIBKO MPH MHCEMEHHOM
corjiacHu pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 3a HapylleHHe HOPM, PEeTyITHPYIOIINX 00paboTKy M 3alUTY
MIepCOHANIBHBIX IAHHBIX

6.1. Pa6orarku OpraHu3auuy, BHHOBHbIE B HapyLICHUH HOPM, peryJMpyrolnx
ronydeHne, oOpabOTKy M 3alUUTYy IEPCOHANBHBIX JAHHBIX paboTHMKA, HECYT
JMCIMIUIMHAPHYIO aJIMHHUCTPATHBHYIO, IPaKIaHCKO-NPABOBYIO WIIH YTONOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (pefiepalbHbIMU 3aKOHAMHU.

6.2. I'enepanpuelil AupexTop OpraHu3aluy 3a HapyLICHAE HOPM, peryaupyroumx
monydyeHue, oOpabOTKy M 3alUTy MEPCOHANBHBIX JAHHBIX pabOTHUKA, HECET
aMMUHHCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u 5.39 Kopekca 00
a[IMMHHCTPATUBHBIX IIPaBOHAPYLICHHAX Poccuiickoii ®enepauuu, a TaKke
Bo3MelaeT paboOTHUKY yuIiepO, IPUYUHEHHBI HENPABOMCPHBIM MCIIONL3OBAHUEM
HHGOPMALUH, COAepPKallel epCOHaIbHBIE IaHHbIC pabOTHHUKA.



VY

IMpuaoxkenue 1

COI'VIACHE
HA OBPABOTKY NNEPCOHAJIBHBIX JAHHBIX
padoTHHKA
A, §
(®.1.0.)
[TpoxxuBatoluii no aapecy:
[Macnopr Ne ; BbI1AHHbIH

(kem u ko20a)

HACTOALMM Jal0 CBOE corsiacHe Ha 00paboTKy B (HaMMEHOBaHHE M IOPHAMYECKHH aJpec onepaTopa) MOMX

NepCOHaNLHBIX JaHHBIX, K KOTOPbIM OTHOCSTCA!

— [acrnopTHbIE JaHHbIE;

—  JaHHbIe cTpaxoBoro CBHAETENbCTBA NOCYAAPCTBEHHOIO NEHCHOHHOIO CTPAXOBaHHS;

— [aHHble JOKYMEHTa BOMHCKOro yueta[l];

—  JIOKyMeHTbl 00 o0pa3oBaHWM, NpPO(ECCHOHAIBHON MEePernoAroToBKe, MOBBIIEHHH KBalH(pHKALKH,
CTAXXHPOBKH, PHCBOCHNH Y4EHOH CTereHH, YHEHOro 3BaHus (€C/TH TAKOBbIE HMEKOTCHA),

—  aHKETHbIE JaHHbIE, PEIOCTABICHHbIE MHOIO MPH TMOCTYIUIEHHH Ha paboTy MM B npolecce padoTsl (B
TOM uMclie - aBroGuorpadus, cBeJEHHs O CeMeHOM NonokeHWH paboTHHKA, nepemeHe (amuinu,
HATHUYKM JeTeH U WKIHUBEHLIER);

— JlaHHblE WHBIX [IOKYMEHTOB, KOTOpble C Y4YeTOM CHeuu(pHKH paboTel M B COOTBETCTBHH C
3aKOHOAATeLCTBOM Poccuiickoii @enepauun A0MWKHBI OBITh NpeabABACHbI MHOIO TPH 3aKIHOYEHHH
TPYAOBOTO JOTOBOpA WK B MEPHOJ €ro AeHcTBUA[2];

— JaHHbIE TPYA0BOIO A0rOBOPA H COrJIallEHHH K HEMY;

— JaHHbIe KaJpPOBBIX MPHUKA30B O MOEM MpHEME, NIEPEBOAX, YBOJIbHEHHH,

—  JaHHble JIM4YHOH KapTouku no gopmam T-2 u T-1;

—  JIaHHBIE JOKYMEHTOB O MPOXOXKAEHHH MHOM arTecTaluH, cobece0BaHHA, MOBLILIEHHS KBATH(QUKALMH,
pe3yJIbTaToB OLEHKH U 00yUeHH;

— (hotorpacdus;

— HHblE cBeJeHHs 000 MHe, KOTOpble HeoOXoauMo (omepaTopy) A8 KOPPEKTHOrO NOKYMEHTAILHOIO
othopMIeHHs NPAaBOOTHOLIEHHH MeXK/ly MHOIO U (OnepaTtopoM).

51 maro cornacHe Ha MCIOJIb30BAHHE MOWX MEPCOHAbHBIX JaHHbIX B LIENAX:

—  KOPPEKTHOr0 AOKYMEHTAILHOro 0pOpMIIEHHS TPYA0BBIX MTPAaBOOTHOLIEHHI MEXKIY MHOO H (Oreparop);

— ofecneveHus BBIMOJHEHH MHOK JO/DKHOCTHBIX 00s3aHHOCTEH (TPY10BOH (PyHKLMH);

— npemocTaBieHHs MHGOPMALMH B TrocylapcTBeHHble opraHbl Poccuiickod Penepauuu B MOpsKe,
npeLyCMOTPEHHBIM ASHCTBYIOLIMM 3aKOHOAATENbCTBOM,;

— TpefocTaBieHHs HHPOPMALIMH B MEMLMHCKHE YUPEKIEHHUS, CTPAXOBbIE KOMITAHHH;

— obecneyeHus NMpeaOCTaBIEHHS MHE COLIHATIBHOIO MaKeTa.

Hacrosiuee coriacue NpeaocTaBaseTCs HAa OCYLUECTBICHUE JIIOObIX JAEHCTBHH B OTHOLUEHHH MOMX
MEPCOHAILHBIX JaHHBIX, KOTOPble HEOOXOAHMBI MM JKETAEMbl Ul JOCTHKEHHS YKA3aHHBIX BbILIE LENEH,
BKouas (6e3 orpaHWyeHus) cOOp, CHCTEMAaTH3alMIO, HAKOILUIGHHe, XpaHeHHe, yTouHeHue (oOHOBiIEHHE,
M3MEHEHHE), MCIOJIb30BaHHe, pacrpocTpaHeHHe (B TOM 4HMCe Inepejady TpPeTbHM JiHLaM — ),
obe3nuuuBaHue, OJOKMPOBAaHWE, TPAHCTPAHHYHYK Mepefavyy MNEepCOHAIbHBLIX JIAHHBIX, a TakKke
OCyLIECTBIEHHE MOObIX HWHBIX JAEHCTBMH C MOMMH II€PCOHA/IbHLIMHM JIAHHBIMH, TPeI1yCMOTPEHHBIX
JEeHCTBYIOLIMM 3aKoHOAaTe beTBOM Poccuiickoi Menepanuu.

(Oneparop) rapaHtipyert, 4To 00paboTka MOMX JIMUHBIX J@HHBIX OCYLIECTBJIAETCS B COOTBETCTBHH C
NEeHCTBYIOLIMM 3aKOHOAATeNnbeTBOM P® u «TlonoxKeHHeM O 3allMTe MEPCOHABHBIX JaHHBIX pabOTHHKOB
(oneparopa), ¢ KOTOPbIM sl 03HAKOMJIEH () IpH TPYAOYCTPOHCTBE B (OnepaTop).

Jlannoe Cornacue AeHCTBYET ¢ MOMEHTA 3aKJIK0UeHHs MHOIKO TpyaoBOro gorosopa ¢ (0nepaTopom) v
J10 HCTEYEHHs CPOKOB, YCTAHOBIEHHBIX AEHCTBYIOLMM 3akoHoaaTe1beTBOM Poccuiickoit Menepaumu.

S nonrTBepskAato, uto, Aasas Takoe Corsacue, s JeHCTBYIO CBOEH BOJIEH H B CBOMX MHTEpecax.

Jlara: [Toanuce / /

[1] Tonbko wis BOeHHOOGA3aHHBIX H JIHLL, MOAIEKALUIHX MPH3LIBY HA BOGHHYIO Clyx0Yy.
[2] Hampumep, MeqMUMHCKHE 3aKIIOUEHHA, NP MPOX0KAEHHU 0043aTeNIbHBIX MPEABAPHTEILHBIX W MEPHOJHUECKHX
MEIHLIMHCKHAX OCMOTPOB U T.A.



